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Koaexe yruxu u ciryxe6uoro nosenenns padoTHHKOB
MyHHUHNATEHOTO yupeXaeHns JONOMHUTEBHOrO obpazoBanus
«3axapoBcKas JITCKO-IOHOMIECKas CTIOPTHBHAS 1IKO@» MYHHIHIIATLHOrO 00pa3oBaHus —
3axapoBckuit MyRHIHNATLHEL paiion Pssanckoii o6macTy

1. Hacrosuumii kozeke stuku u ciyxe6HOro nosezienns paboraukos MY JI0 «3axaponckas
JIETCKO-IOHOLIECKas CIOPTHBHAS LIKOJIA» (nanee — Yupex/enne) pa3paboTaH B COOTBETCTBHH C
Koncrutyuneii  Poccmiickoit  ®esepann, TpynorwiM konmexkcom Poccuiickoii Denepaunn,
DenepansubiM 3akoHOM Poccuiickoit Denepauun or 29.12.2012 N 273-d3 "06 obpaszoBannu B
Poccuiickoii  ®enepaunn”, ®degepanbHbM  3aKOHOM OT 25.12.2008 Ne 273-®3 "O
NPOTHBOEHCTBAM KOppymIHH".

2. Hacrosmmii kosiekc THKH 1 CcinyxeOHOro MoBe/IeHHs PaBOTHHKOB Vupexaenus (aanee —
Kozekc) npencrasnser coGoif ceox obumx NPO(ECCHOHANBHBIX NPHHIMIOB K TIPaBHJI
NOBE/ICHHSA, KOTOPHIMH HAJUICXHT pPYKOBOJCTBOBATHCH BCEM paboraukaM  Yupexaenus
HE3aBHCHMO OT 3aHHMAaeMOii J0/DKHOCTH.

3. JIuuo, nocrynaiomee Ha paboty B Yupex/eHue, 0653aHO 03HAKOMUTLCH C MONOKCHHAMM
Hactosutero Kosiekca H pykoBOICTBOBATBECS MMH B npouecce CBOEH TPYAOBOH AeATENLHOCTH, a
Kaxapii paboTHHK Yupex/eHns o03an npHHHMaTh Bee MEphI U1 COOJIIO/ICHHs TIOIOKEHHIH
Kozexkca.

4. Lensio Kozekca spnsetcs 0606menne aTHueckux HOPM H YCTaHOBJIEHHE [PaBHI clyske6Horo
NOBE/CHHS  paGOTHHKOB ~ YupekIeHHSs Ul  JOCTOHHOrO  BBINONHEHMHS HMH  CBoOeii
NpO(ECCHOHANBHON AEATENLHOCTH, @ Takke obecneyenHe C[IMHLIX HOPM TOBEIECHHA
paGoTHHKOB YupexneHus.

5. Kozeke npusean noBEICHTE AeKTHRHOCTS BHIOTHEHHs paborunkamMu Yupexaenus cBomux
JIOIDKHOCTHBIX 00s3aHHOCTEH,

6. Kozexc cayxur dymnamentom s (opmupoBanns paGounx B3aMMOOTHOWEHHH B
YuperACHHH, OCHOBAHHEIX HA HOPMaX MOpaiii, HPaBCTBEHHOCTH, & TAKXKE HA OCYIIECTBIICHHH
CaMOKOHTPOJIs1 pabOTHHKAaMH YYpekIeHns.

7. 3nanue n cobmonenue paboTHHKaMH Yupexaenus nonoxenuit Konekca ssnsercss oguuM 3
KPHTEPHEB OUEHKH COOMIOACHHA HMH IHCLMTUIHHBI TPY/IQ.

8. llesrensrocts Yupexkaenus u ero PaGOTHHKOB OCHOBBIBAETCH Ha CIEAYIOMMX NIPHHIATIAX
1npod)ecCHOHANBHOM ATHKH:

3aKOHHOCTB;

npodeccHoranu3m;

HE3aBHCHMOCTB;

Z00POCOBECTHOCT;

KOH(HICHUHATLHOCTS;

HH(OPMAIHOHHAS OTKPBITOCTH YUpPEKACHHS,

3deKTHBHEI BHYTPEHHMI KORTPOIB;

CIPABE/UTHROCTE,

OTBETCTBEHHOCTb;

0OBEKTHBHOCTS;




JIOBEpHE, YBOKECHHUE U TOOPOKEIATEIHLHOCTh K KOJIeraM o paborTe.

9. PaboTHMKM Y4upekIeHus: NPU3BAHbI:

1) 1o6pOCOBECTHO M HA BHICOKOM MPO(ECCHOHAIIBHOM YPOBHE HCIIOIHATH CBOM JOHKHOCTHBIC
o0si3aHHOCTH, coOmogas Bce TpeOoBaHUs 3akoHonatenscTBa Poccuiickoit  ®deneparum,
3aKOHOJAaTeIbCTBa Ps3aHckoil oOnactu B 1ensax oOecrieueHus dS(PPEeKTHBHOW pabOTHI
VYupexneHus u peaau3aluy BO3JI0KEHHBIX Ha HETO 3a7ay;

2) §Opu TOPUHATHM  PEUIeHHs  YYUTHIBaTh  TOJBKO  OOBEKTHUBHBIE  OOCTOSITENHCTBA,
MOATBEPKICHHBIE IOKYMEHTAMH,

3) OCyIIECTBISATH CBOIO ACSTEIBHOCTh B MpejAeiax MOJTHOMOYUN YUpeKJIeHUs U JOKHOCTHBIX
00sI13aHHOCTEIA;

4) He oKa3bIBaTh MPEANOYTEHUs KAaKUM-TH00 MpodecCHoHabHBIM WM COLUAIbHBIM IPYIIaM U
OpraHu3aIysaM, ObITh HE3aBUCHMBIMH OT BIUSHHUS OTACIBHBIX TpakIaH, MpodeccCHOHATbHBIX
VI COIMAJIbHBIX TPYIIN U OPraHU3alIHiA;

5) wWcKIoYaTh JEHCTBUS, CBS3aHHBIC C BIHUSHUEM KAKUX-THOO JIMYHBIX, HWMYIIECTBEHHBIX
(¢puHAHCOBBIX) W HMHBIX HMHTEPECOB, MPEMSATCTBYIOLIUX JOOPOCOBECTHOMY HCIIOJIHEHUIO HMH
JIOJDKHOCTHBIX 00s3aHHOCTEHH;

6) co0r01aTh HOPMBI CITYKEOHOH, MPOPECCHOHATBHON ATUKH U MIPaBUIIa AEIOBOTO MMOBEACHHUS,
7) OBITb KOPPEKTHBIM, BHUMATEIBHBIM, JIOOPOXKEIATEIbHBIM M BEXJIMBBIM C TpaKJaHaMHU, a
Takkeé B CBOMX OTHOIICHHUSX C BBIIIECTOAIIUMU PYKOBOAUTENSMHU, KOJUIETAMH U
MOAYUHEHHBIMU;

8) MpOSIBISATh TEPIUMOCTh U yBaKEHHE K OOBIUAsSM M TpaaulldsM HapoaoB Poccum u apyrux
TrOCYy/IapCTB, YYHTHIBATH KYJIbTYPHBIE W WHBIE OCOOCHHOCTH PAa3JIMYHBIX OITHUYCCKUX,
COLIMANBHBIX  TPynn U KOH(JeccHwil,  cmocoOCTBOBaTh  MEXHAI[MOHAIBHOMY U
MEKKOH(PECCHOHATLHOMY COTJIACHIO;

9) BO3IEp:KUBATHCA OT MOBEACHMS, KOTOPOE MOIJIO ObI BBI3BATh COMHEHHUE B JI0OPOCOBECTHOM
UCTIOJIHEHUH JIOJDKHOCTHBIX 00s3aHHOCTEH, a Takke u30eraTb KOH(JIMKTHBIX CHUTYaIlHid,
CIIOCOOHBIX HAaHECTH YIIepO UX PermyTaluy UIIH aBTOPUTETY Y UPEKICHHUS;

10) mpuHuUMaTh NpeAyCMOTpPEHHBbIE 3aKOHOAATeNbCTBOM Poccuiickoit Penepanuu Mepsl 10
HEOMYIIEHUIO0 BO3HUKHOBEHUS KOH(PINKTAa UHTEPECOB U YPETyIUPOBAHUIO BOSHUKIIIUX CIY4aeB
KOH(JIMKTa HHTEPECOB;

11) He wucmonb30BaTh CIyXKeOHOE TMOJOXKEHUE AN OKa3aHWs BIUSHUS Ha JIEATEIbHOCTh
rOCy/IapCTBEHHBIX OPIaHOB, OPraHOB MECTHOI'O CaMOYIIPaBJICHUs, OpraHU3aluil, TOJKHOCTHBIX
JUI, TOCYJApCTBEHHBIX (MYHHUIIMMAIBHBIX) CIYXAllUX W TPaKIaH NpPU PEHICHHH BOIPOCOB
JIMYHOT'O XapaKTepa;

12) BO37epKUBAThCS OT MYOJIWYHBIX BBICKA3bIBAHUHM, CYXKJACHHH M OILEHOK B OTHOIIECHUU
JESTEIbBHOCTH TOCY/JIapCTBEHHBIX OPraHoB, YUpPEXACHUS, UX PYKOBOAMUTENEH, €ClIM 3TO He
BXOJIUT B MX JOJDKHOCTHBIE O0S3aHHOCTH,

13) cobntonaTh YCTAaHOBJIEHHbIE B YUPEXKICHUU TMpaBuUia MYOJWYHBIX BBICTYIUIEHUH U
MPEIOCTaBIECHUS CIIy’)KeOHOU nHpOopMaInu;

14) yBaXWTENbHO OTHOCUTBCS K JICSITEIBHOCTA TIPEACTABUTENICH CPEACTB MacCOBOM
uHpopMaluu 1o MHOOPMUPOBAHHIO OOIIECTBA O paboTe YUpekIeHHUs, a TaKKe OKa3bIBaTh
COJICHCTBUE B MOJYYEHUH TIOCTOBEPHON MH(GOPMAIIMU B YCTAHOBIEHHOM IOPSIJIKE;

15) Bo3mepkuBaThCsl B MYOJMYHBIX BBICTYIUICHHSX, B TOM 4HCIE B CPEICTBaX MacCOBOM
uH(popMalii, OT O0O3HAYEHUS CTOMMOCTH B HMHOCTPAHHOH BaoTe (YCIOBHBIX JEHEXKHBIX
eANHMIIAX) Ha TeppuTtopun Poccuiickoit deaeparuu ToBapoB, padoT, YCIYyT U UHBIX 00BEKTOB
TPaKIAHCKUX MPaB, CYMM CIEIOK MexXay pesuaeHTamu Poccuiickorn denepanuu, nokasarenen
OIOKETOB BCEX ypOBHEH Oro/keTHON cucteMbl Poccuiickoit ®deneparuu) 3a HUCKIIOUYEHUEM
Clly4aeB, KOrJa 3TO HEOOXOAMMO Ui TOYHOM Nepenadyd CBeIeHUM JH00 MpesyCMOTPEHO
3aKoHoJarenbcTBOM Poccuiickont denepanuu, MeXAyHaApOIHBIMH J0roBOopamMu Poccuiickoit
denepannn, 00bYAIMHU JIETIOBOTO 000POTa;

16) MOCTOSIHHO CTPEMHUTHCS K 00ECIEeUeHUI0 KaK MOXHO Oojee 3(ppeKTUBHOTO pacnopspKeHUs
pecypcamu, HaXOJIUMHUCA B c(hepe UX OTBETCTBEHHOCTH;



17) co3maBath yciaOBHS ISl Pa3BUTHs JOOPOCOBECTHONW KOHKYPEHTHOHM Cpelbl U 0OecTieunBaTh
00BEKTHBHOCTh M TPO3PAvYHOCTh B c(hepe 3aKylmok TOBapoB, paboT, yciyr i obecreueHus
HYX YUpeKICHUS.

10. PadoTHuKkH YupexaeHus: 00si3aHbI:

1) noanepkuBaTh MOPAAOK Ha paboueM MecTe;

2) yBegomMisiTh paboTomarens (€ro mpeacraBuTens) 00 oOpalleHuu K HeMy KaKuX-TuOO JHI] B
LEJIAX CKJIIOHEHUS K COBEPLICHUIO KOPPYILIMOHHBIX [TPABOHAPYLIECHUH;

3) B ciy4asix, IpeAYyCMOTPEHHBIX 3aKOHOM, IIPEACTABIATh B YCTAHOBJIEHHOM IOPSIJIKE CBEACHMUS
0 CBOMX J0X0/1axX, pacxojax, 00 UMyILIeCTBE U 00513aTeNbCTBAX UMYIIECTBEHHOIO Xapakrepa, a
TaKXKe O JO0XOJaxX, pacxonax, 00 MMyliecTBe W 0053aTeNbCTBAX MMYIIECTBEHHOTO XapakTepa
CBOHUX CYNpPYTH (CyIpyra) 1 HECOBEPILIEHHOIETHUX JETeH;

4) nmpuHUMATh MEphl MO HEJONMYLUICHHIO JI000M BO3MOXXHOCTH BO3HHUKHOBEHHUS KOH(IMKTA
MHTEPECOB U YPEr'yJIMPOBAHUIO BO3HUKILEIO KOH(IMKTa HHTEPECOB.

11. PaGoTHuKkM YupesieHUs] He MMEIOT NpaBa:

1)  310ynoTpeOnasTh  JODKHOCTHBIMU  IOJHOMOYMSMM,  CKJIOHSATh  KOro-nmbo K
[IPaBOHAPYUIECHUSIM, UMEIOLIUM KOPPYILUOHHYIO HAIIPABJIEHHOCTb;

2) BO BpeMsl UCIOJHEHUS JOJKHOCTHBIX 00s13aHHOCTEH BECTH ce0sl BBI3BIBAIOIIE 110 OTHOLICHUIO
K OKpPY)KAIOIKMM, IPOSIBJISITH HEraTUBHBIE SMOLIMM, MCIIOJNb30BaTh CJIOBA M BBIPAXKEHMS, HE
JIOITyCKAaeMbI€ J€JIOBBIM 3TUKETOM.

12. PaGotHukam  VYUpexAeHHUs, HAJACICHHBIM  OPraHU3AIMOHHO-PACTIOPIUTEIHLHBIMU
HOJTHOMOYHSIMU 110 OTHOLIEHUIO K APYIrMM pabOTHUKAM YUpexJAeHUs, PeKOMEHyeTcs ObITh s
HUX  oOpasnamMu  mpodeccHoHanm3Ma,  Oe3ynmpeyHoW  pemyTalud,  CIocoOCTBOBATh
dbopMupoBaHui0 B YupexaeHuu OnaronpuatHoro mns S(QQexTuBHOM pabdOThl MOpaIbHO-
NICUXOJIOTMUYECKOIO KIIMMaTa.

13. PaGotHukum  VYupexaeHus,  HaJAEJICHHbIE  OPraHU3alMOHHO-PACIOPSIUTENbHBIMU
MOJIHOMOYMSIMU 110 OTHOILIEHUIO K IpYTMM pabOTHUKAM, IPU3BaHbI:

a) IPUHUMATh MEPBI 110 NMPEIOTBPAILECHUIO U YPETyJINPOBAHUIO KOH(DIMKTa HHTEPECOB;

0) IpUHUMATH MEpPBI IO MPEAYNPEXKACHUIO KOPPYILIUY;

B) HE JIONYCKATh CIIy4aeB MPUHYKACHUS PAOOTHUKOB K YYACTHIO B JAESATEILHOCTH MOJIUTHUECKUX
napTUil ¥ OOIIECTBEHHBIX 00bEIMHEHUMN.

14. PaGotHukam  VYupexAeHus, HaJEJICHHbIM  OpPraHM3allMOHHO-PACTIOPSIUTEIbHBIMU
MOJIHOMOYMSIMU 110 OTHOILIEHHUIO K IPYTMM pabOTHUKAaM YUpexkIeHus, ClielyeT IPUHUMATh MEPbI
K TOMY, YTOOBI MOJYMHEHHbIE UM PAOOTHUKU YUpEKJEHHUS HEe JAOMYCKaIH KOPPYMLHUOHHO-
OMACHOTO TOBEJCHHS, CBOMM JIMYHBIM T[IOBEJEHHEM I10/laBaTh IPUMEpP YECTHOCTH,
0ecrpUCTPACTHOCTH U CIIPaBEIMBOCTH.

15. Bo BpeMs WHCHOJHEHMSI JIOJDKHOCTHBIX 0O0si3aHHOCTEH paOOTHUKU — YUpexaeHUs
BO3JIEPKUBAIOTCS OT:

1) mo6oro BHJa BHICKA3bIBAaHUN U JEUCTBUN JMCKPUMHUHAIIMOHHOTO XapakTepa MO MpU3HAKaM
1ojia, BO3pacTa, pachl, HALIMOHAIBHOCTH, SI3bIKA, TPAXKAAHCTBA, COLIUAIBHOT0, UMYIIECTBEHHOTO
WJIM CEMEHHOTO MOJIOKEHHMS], TOJIMTUYECKUX WIIH PEIUTHO3HBIX MPEATNIOYTEHU;

2) rpy0OCTH, TPOSIBIEHUH MPEHEOPEKNUTENBHOTO TOHA, 3aHOCUMBOCTH, MPEAB3ATHIX 3aMEeYaHHi,
MpeIbsBICHNS HEIPAaBOMEPHBIX, HE3ACTYKEHHBIX OOBUHEHUI;

3) yrpo3, OCKOpPOUTENbHBIX BBIPRKEHUN WIM PEIUIMK, JCWCTBUI, NPENATCTBYIOMINX
HOpPMaJIbHOMY OOILIEHUIO WM MPOBOLUPYIOLIUX MPOTUBOIPABHOE OBE/ICHUE;

4) KypeHMsI BHE OTBEACHHBIX JUISl 9TOTO MECTaX B YUPEKICHHUM.

16. PaboTHUKM yYpeKACHHS MPHU3BAHBI CITIOCOOCTBOBATH CBOMM ITOBEIICHHEM YCTAHOBJICHHUIO B
KOJUIEKTHUBE JIEJIOBBIX B3aUMOOTHOIIEHNI U KOHCTPYKTUBHOT'O COTPYIHUYECTBA APYT C APYTOM.
PabGotHukam  YupexaeHuss pEKOMEHIyeTcss ObIThb  BEXKIUBBIMH, J10OpOKeIaTeNbHBIMH,
KOPPEKTHBIMH, BHHUMATENbHBIMU M MPOSBIATH TEPINUMOCTh B OOIIEHHMM C TpakAaHaMH |
KOJUJIETaMH.

17. Buemnuit Bug paOOTHUKOB YUpeXIEHUS IpPU UCIOJIHEHUH HUMH JODKHOCTHBIX
00s13aHHOCTEN B 3aBUCHUMOCTH OT YCJIOBUU paboOThl U (WIK) GopmaTa JEI0BOTO MEPONPUSTHUS
JIOJDKEH  COOTBETCTBOBAaTh  OOILENPUHSATOMY  JEJIOBOMY  CTHIJIIO, KOTOPBIH  OTJIMYAIOT
0(pHULINANBHOCTB, CIEPKAHHOCTD, TPAAULIUMOHHOCTb, AKKYPaTHOCTb.



18. CoOmronenne paboTHUKOM YupexaeHus moyoxeHud Kopekca yduThIBaeTCs TpPH €ro
MOOUIPEHUH, TPHU HAJNOKEHUU JUCHHUILUTMHAPHBIX B3BICKAHWHA, a TakkKe TpPH OlEHKE
3(PEKTUBHOCTH €T0 eATeTLHOCTH.

19. Hapymenue mpaBuil aHTHKOPPYINLIMOHHOTO TMOBEICHHS BJIEUYET MPOBEACHUE CIYXKEOHOTO
paccieioBaHUs [0 00CTOSATENbCTBAM BOSHUKHOBEHUS KOPPYIIIMOHHO-OMACHOM CUTYaIlUH.

20. PaGoTHuKM Y4pexkIeHUsS B 3aBUCUMOCTH OT TSDKECTH COBEPIICHHOTO MPOCTYIKAa HECYyT
JTUCIUILIMHAPHYIO, aIMHUHHCTPATUBHYIO, Ipa)1aHCKO-TIPABOBYIO u YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickon denepanuu.

21. B ciydyae BO3HMKHOBEHHS CIIOPHOM CHTyalluu Opu peanuszauuu mnonoxenuid Kopgekca
pabOTHUK YUpexaeHus: NOJDKEH OOpaTHThCS 3a KOHCYNbTAlMel (pa3bsCHEHUSIMH) K CBOEMY
HEMOCPEJICTBEHHOMY PYKOBOJIUTENIO JHOO PYKOBOAUTENIO YUpexaAeHUs, ITud0 K JIHILY,
OTBETCTBEHHOMY 32 paboTy MO NPOPHIAKTHKE KOPPYILUHU B Y UPEKICHHH.



